LL.M. - Master in

South East European Law 

and European Integration 

[image: image1.jpg]LL.MQ-SEEI -




[image: image1.jpg]

Registration and Application Form

To the
Master Programme 

South East European Law & European Integration (LL.M.)

Karl-Franzens-Universität Graz

Universitätsstraße 15/C4

8010 Graz 
Austria
T +43 316 380 3584

F +43 316 380 9433

M +43 664 85 65 188

www.seelaw.eu
1. Personal Information
	Last name:
	

	First name:
	

	Academic title:
	

	Sex:
	

	Date of birth:
	

	Citizenship:
	

	Nationality:
	


2. Correspondence address
	Street, number:
	

	Post code, place:
	

	Country:
	

	Phone / cell phone:
	

	Fax:
	

	Email:
	


3. Home address (if different from 2.)

	Street, number:
	

	Post code, place:
	

	Country:
	

	Phone / cell phone:
	

	Fax:
	

	Email:
	


4. University degree(s)
	from
	to
	University
	
	Field of study
	
	Final degree

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


5. Employment / work experience
	from
	to
	Employer
	
	Description of the job
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


6. Language abilities
	Language
	fluent
	good active and passive skills
	
	good passive skills

	1. English
	
	
	
	

	2. 
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	


Please enclose adequate proof of language abilities.

7.
Tuition fee
The tuition fee for the whole duration of the LL.M. programme (3 semesters) amounts to € 7.800. In addition, a membership fee of currently € 18,00 for the Austrian National Union of Students must be paid when enrolling and at the beginning of every subsequent semester. Other costs during each semester, such as travel, accommodation and food, must be borne by the participants themselves.

8.
Procedure of application and admission
8.1. Written registration
Registration is by written submission of the registration form, in addition to the following documents:

· Curriculum vitae in the Europass form (cf. annex)

· Diploma certificates (copies)

· Letter of motivation (1-2 pages)

8.2. Cancellation
Cancellation of the application must be made in writing. Up until 1 months before the start of the LL.M. programme, the cancellation fee amounts to 50% of the tuition fee. After the start of the programme, cancellation is only possible when paying 80% of the tuition fee.

8.3.
 Admission
By signing the application form, the applicant’s registration for the master programme becomes legally binding. After the admission procedure, the Director of the programme notifies applicants of their admission to the programme in writing. Admission decisions are taken in the order that applications were received, and only until the maximum number of participants has been reached. A positive admission decision is a necessary requirement for being awarded the status of “extraordinary student” at the University of Graz.

2 weeks after receiving the positive admission decision, applicants have to pay a first instalment of € 1.000 to confirm their participation (this payment will not be refunded in case of cancellation). The remaining fee has to be paid before the start of the Master programme.

Students are enrolled during the legal enrolment time limits, and enrolment only becomes effective after the tuition fee has been fully paid. Expenditures incurred by the applicants in connection with the selection procedure cannot be reimbursed.

9.
Applications for grants
9.1. Availability
Only a limited number of partial or full grants are available. Grants are only awarded in so far as programme places are not already allocated in the course of the “rolling admission” according to 8.3. Grants only cover the tuition fee.
9.2.
Awarding procedure
Applications for grants must be submitted until 31 May of every year. After the admission procedure, the Director of the programme notifies participants of their admission to the programme and, where appropriate, awards (partial) tuition fee waivers. In case of cancellation, the confirmation payment of € 1.000 will not be refunded. The regular cancellation policy mentioned above does not apply.
9.3.
Data protection
Applicants applying for a grant consent to their personal data that is included in the registration form as well as in their Europass CV to be passed on to third parties in order to acquire further grants.

9.4.
Application for grants
I would like to apply for a grant
	(  Yes

	(    (  No



If yes, please state the reasons for your application and provide the following information on an extra sheet of paper:

a) Short comparison of your income and your expenses (e.g. obligation to support, etc.)
b) List of the grants that have already been applied for
c) Proof of income

10.
Compulsory optional module
Within the realm of the 5th module, I select the following compulsory optional module (please tick appropriate box):

	(  5A) Public Administration in SEE
	(  5B) Commercial & Corporate Law & SEE 


Please note that the availability depends on the number of participants.
__________________________



__________________________

Signature






Place, date
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- europass

*




Full name:
              Date:
                   Signature:
	
	
	

	
	
	

	Europass

Curriculum Vitae
	 Insert photograph. 

	
	

	Personal information
	

	Surname(s) / First name(s)
	Surname(s) First name(s)

	Address(es)
	House number, street name, postcode, city, country

	Telephone(s)
	
	Mobile:
	

	Fax(es)
	

	E-mail
	

	
	

	Nationality
	

	
	

	Date of birth
	

	
	

	Gender
	

	
	

	Desired employment / Occupational field
	

	
	

	Work experience
	

	
	

	Dates
	Add separate entries for each relevant post occupied, starting from the most recent. 

	Occupation or position held
	

	Main activities and responsibilities
	

	Name and address of employer
	

	Type of business or sector
	

	
	

	Education and training
	

	
	

	Dates
	Add separate entries for each relevant course you have completed, starting from the most recent. 

	Title of qualification awarded
	

	Principal subjects/occupational skills covered
	

	Name and type of organisation providing education and training
	

	Level in national or international classification
	

	
	

	Personal skills and competences
	

	
	

	Mother tongue(s)
	Specify mother tongue (if relevant add other mother tongue(s))

	
	

	Other language(s)
	

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	Language
	
	
	
	
	
	
	
	
	
	
	

	Language
	
	
	
	
	
	
	
	
	
	
	

	
	(*) Common European Framework of Reference for Languages

	
	

	Social skills and competences
	Replace this text by a description of these competences and indicate where they were acquired. 

	
	

	Organisational skills and competences
	Replace this text by a description of these competences and indicate where they were acquired. 

	
	

	Technical skills and competences
	Replace this text by a description of these competences and indicate where they were acquired. 

	
	

	Computer skills and competences
	Replace this text by a description of these competences and indicate where they were acquired. 

	
	

	Artistic skills and competences
	Replace this text by a description of these competences and indicate where they were acquired. 

	
	

	Other skills and competences
	Replace this text by a description of these competences and indicate where they were acquired. 

	
	

	Driving license
	State here whether you hold a driving license and if so for which categories of vehicle. 

	
	

	Additional information
	Include here any other information that may be relevant, for example contact persons,

 references, etc. 

	
	

	Annexes
	List any items attached.
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